Press release template for organisations making a Pledge
Before you write your press release

Think about which press or media organisations may be interested in the story before writing it. Local radio stations are often as keen for news as local press and there may be community websites or local business umbrella groups who would share the story. There could be some great local PR for your organisation!
If you or someone within your organisation would be happy to share your experiences of living with a mental health problem and say why being able to talk about it is important, we would suggest that you say so in the notes to editors or include a few quotes in the story. Including a good case study can transform a press release into a real story. 
If not, you could always ask members of staff to provide quotes about the event, to make the story more interesting. Did they learn anything new? Are they proud to belong to an organisation that understands the importance of good mental health? Perhaps they’ve seen instances where people with mental health problems haven’t felt able to talk about it?
If you have more pictures to share, or if your Director or other members of staff are prepared to give interviews, tell journalists about this in your notes to editors. You might also want to use these notes to give journalists and editors information about your organisation such as how many people work there and what else you’re doing to improve mental health and wellbeing. 

Sharing this within your organisation is as important as sharing with the press. Do you have a website, a staff intranet or social media pages such as Facebook? Why not use these tools to share such a good news story about the organisation? 

Including photos always makes a story more interesting, so make sure you take some good quality photos of the event, especially key moments such as signing the Time to Change Wales Pledge and any speakers talking about their experiences of mental health problems. You can even display the photos in the workplace afterwards!
Make sure you tell us about your event! If you are communicating externally it’s important we see the copy before it goes out. We can also help you promote your event.  Send links, quotes and pictures to info@timetochangewales.org.uk or share via Facebook.com/ttcwales or @ttcwales on Twitter. We can then tell our thousands of supporters on social media about your pledge.  

Remember, this is just a template for a press release. You can always customise it to suit your event or organisation. Be creative and try to imagine it as a story in the local paper – so remember to include a good headline and a few quotes. 
Date

For immediate use / Embargo until [insert date from which you are happy for people to print story]

Contact [insert contact name and number here] or Gethin Jones, Communications Officer at Time to Change Wales, g.jones@timetochangewales.org.uk. 

[Insert headline – or adapt following example]

[insert name of company here] pledge to get [people or name of town if open event] talking about mental health
Staff at [insert organisation] are being encouraged to talk about mental health at an event at their [insert name of town] premises organised as part of the Time to Change Wales campaign to end the stigma and discrimination faced by people with mental health problems. 
The move follows the publication by the campaign of a survey of people with mental health problems in which over half of respondents said they had experienced stigma and discrimination from their work colleagues and over a third would not feel comfortable telling their manager that they had been off with a mental health problem. 

[organisation name], who employ [insert number of people] are pledging their support for Time to Change Wales this week as part of an initiative to create a mentally healthy workplace and end the awkwardness some people feel when talking about mental health. 
[insert name of organisation’s spokesperson or event organiser] said:

[insert quote about the event, for example..] “[Name of organisation] are committed to creating a mentally healthy workplace where people are comfortable talking about mental health problems. We want to support our staff as best we can and for them to be in the best possible position to contribute at work. We’re proud to pledge our support for Time to Change Wales and start conversations about mental health.”

Time to Change Wales Programme Manager Antony Metcalfe said:

“We recently conducted a survey in which over a third of respondents felt strongly that their organisations weren’t encouraging staff to talk about mental health, so it is great to see [insert organisation] pledging their support for the campaign and taking steps to build a mentally healthy workplace. We hope this will give everyone at [insert name of organisation] the confidence to talk about mental health.”

You can find out more about Time to Change Wales and how to start conversations about mental health by visiting www.timetochangewales.org.uk. 

Ends

Notes to editors

For further information about the event including photos please contact [insert contact at the organisation]

For further information about Time to Change Wales please contact Gethin Jones, Communications Officer, g.jones@timetochangewales.org.uk. 

Time to Change Wales is the first national campaign to end the stigma and discrimination faced by people with mental health problems in Wales. You can find out more by visiting www.timetochangewales.org.uk 

Figures quoted from Time to Change Wales survey. These n=385 responses are significant for a population of 750,000 at a confidence level of 95%, with an error margin of +/-4.99 on a 50:50 split. 
